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        Covid – 19 Procedure        

 
Introduction 
 
This procedure applies to all pupils [including those in the EYFS], staff, parents and visitors to 
the school. It is written to help prevent the spread of Covid-19 and keep the school community 
healthy and safe. Covid-19 is an infectious illness that is believed to be have an incubation 
period of between 2 and 14 days and is easily transmitted when in close proximity [within 
2m] to an infected person by inhaling droplets or touching infected surfaces.  
 
Current advice from Public Health England is for schools to remain open even if there is a 
suspected case of Covid-19 in the school.  
 
Restrictions 
 
Any pupil, parent, member of staff or visitor, travelling from a Category 1 country must not 
attend or visit the school until a 14-day isolation / quarantine period has been observed and 
the person is symptom free. 
 
Any pupil, parent, member of staff or visitor, travelling from a Category 2 country may attend 
or visit the school providing they are symptom free. 
 
Information for Category 1 and Category 2 countries can be found here: 
https://www.gov.uk/government/publications/covid-19-specified-countries-and-areas 
 
The school will enforce these restrictions by sending pupils home and visitors away who are 
known to have travelled to a Category 1 country within the last 14 days or who are showing 
symptoms and are known to have travelled to a Category 2 country in the last 14 days.  
 
Becoming Unwell 

The following symptoms may develop in the 14 days after exposure to someone who has 
COVID-19 infection: 

• cough 

• difficulty in breathing 

• fever 

https://www.gov.uk/government/publications/covid-19-specified-countries-and-areas


Any pupil, parent, member of staff or visitor, who develops symptoms of Covid-19 should self-
isolate and phone NHS 111 for medical advice. They must not return to, or visit the school 
until they have been told it is safe for them to do so.  
 
Any pupil who develops symptoms of Covid-19 whilst at school will be isolated until their 
parents or carers collect them. Parents or carers will be contacted by the school and must 
collect their unwell child and any siblings, contact NHS 111 and not return to school until they 
have been told it is safe for them to do so.  
 
Any pupil, parent or sibling of current pupils, staff member or recent visitor (within 14 days) 
who test positive for Covid-19 must inform the school so that appropriate action can be taken.  
 
Prevention  
 
Current advice is that the best prevention is more frequent hand washing for 20 seconds using 
an anti-bacterial soap and warm water. In the absence of soap and water a hand gel with a 
minimum 60% alcohol content should be used. 
 
Coughs and sneezes should be caught in a tissue, disposed of in a bin and hands washed.  
 
Closure 
  
The decision to close the school will be taken by the Headteacher following the advice of the 
Department for Education, Public Health England, the NHS or any other relevant body. 
 
In the event of school closure, parents will be informed via the usual channels of ParentMail 
and the school website https://www.windrushvalleyschool.co.uk. Updates for reopening will 
also be published via these communication channels.  
 
If the school remains closed for longer than 48 hours, Monday to Friday, during published 
term time, online resources will be made available to the children so that although the 
physical building is closed, there will be provision for their continued education. 
Communication of these resources and instructions for accessing them will be sent via 
ParentMail as will contact details for teachers.  

Department for Education coronavirus helpline 

The Department for Education coronavirus helpline is now available to answer questions 
about COVID-19 relating to education and children’s social care. Staff, parents and young 
people can contact this helpline as follows: 
 
Phone: 0800 046 8687 
Email: DfE.coronavirushelpline@education.gov.uk 
Opening hours: 8am to 6pm (Monday to Friday)  
 
 
 

https://www.windrushvalleyschool.co.uk/
mailto:DfE.coronavirushelpline@education.gov.uk


Updates and Changes 
 
This procedure will be updated in accordance with the latest government advice and is 
therefore subject to change with little or no notice.  
  
 
Amanda Douglas 
Headteacher  
March 2020 


